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Introduction  
 

Welcome to the StashWiz ±ŜǊǎƛƻƴ άDέ User Guide.  This document is created to help you 

receive the full benefit of what StashWiz will do for you.  Within these pages you will find useful 

ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ŜŀŎƘ ƻŦ {ǘŀǎƘ²ƛȊΩǎ ǎŎǊŜŜƴǎΦ  Lǘ ƛǎ ƻǊƎŀƴƛȊŜŘ ōȅ ǎŎǊŜŜƴ ƛƴ ǘƘŜ ƻǊŘŜǊ ƛƴ ǿƘƛŎƘ ȅƻǳ 

would generally use them. 

If, after using StashWiz, you find there are some features which might be beneficial, please 

feel free to contact us using one of the contact methods in the Support section of this 

document.  We welcome ways to improve the software! 

Please note that as changes are made to StashWiz, those changes may or may not get 

incorporated into this document.  Therefore, while we will strive to keep everything up to date, 

bear in mind that your version of StashWiz may differ from this document. 

Thank you for your purchase of StashWiz.  We hope you enjoy using the product. 

  



StashWiz 

  
Page 7 

 
  

About StashWiz 
 

StashWiz is a program that provides an enhanced card catalogue, personal inventory, 

experience in order to help you keep track of your stuff, and where it is located.  There are 

plenty of attributes that StashWiz helps you capture (including 15 custom attributes you can 

set) ǎƻ ȅƻǳ ŘƻƴΩǘ ƘŀǾŜ ǘƻ ŘƛƎ ƻǳǘ your items for further information.  In addition, StashWiz 

provides an exciting way to browse your items to view, gloat, enjoy, or get inspired!   
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Generally Speaking  
 

This section of the Guide describes a few of the basics of operating each of the screens that you 

Ƴŀȅ ŜƴŎƻǳƴǘŜǊΦ  ¢ƘŜ ǇǊƛƴŎƛǇƭŜǎ ƘŜǊŜ ǿƛƭƭ ŀǇǇƭȅ ǘƻ ǎƻƳŜ ƻǊ ŀƭƭ ƻŦ ǘƘŜ ǎŎǊŜŜƴǎ ȅƻǳΩƭƭ ǳǎŜ ǿƘƛƭŜ 

running StashWiz.  These basics will not be repeated in the other sections. 

You are, of course, expected to be familiar with the basic operation of the Macintosh and the 

corresponding general elements. 

Starting StashWiz  
The StashWiz application would normally be found under your Applications directory.  If you 

installed StashWiz to the default location, it will be in Applications/StashWizG. 

Closing StashWiz 
Simply choose Quit StashWizG from the StashWizG menu. 

Buttons  
Click a button once to use it.  Clicking a button twice (double-clicking) may have undesirable 

effects. 

Buttons With Ellipses  

These buttons look like:  .  Clicking on them will do certain things, depending upon the 

context.  For example, you may get an Open File dialog, or see a screen to add a new item 

category.  You generally can tell what the button will lead to by looking at the field to which it is 

connected. 

Screen Basics 
To close a screen click the  in the upper left hand corner of the screen.  This is the Close 

Button. 

To maximize a screen (make the screen as big as your desktop), click the  next to the Close 

Button.  To restore the screen to its original size, click the same button again.   

To minimize a screen, click the  button, which is next to the Maximize/Restore Button.  This 

is the Minimize Button. 

To size a window, simply move your mouse cursor to the bottom right-hand corner, click, and 

drag to the size/shape you need. 
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Combo Box 
You will see ǇƭŜƴǘȅ ƻŦ ǊŜŦŜǊŜƴŎŜǎ ǘƻ ǘƘŜ ǘŜǊƳ ά/ƻƳōƻ .ƻȄΦέ  ¢Ƙƛǎ ƛǎ ǎƘƻǊǘ ŦƻǊ ŀ άŎƻƳōƛƴŀǘƛƻƴ 

text box and drop-Řƻǿƴ ƭƛǎǘΦέ  Lǘ ƭƻƻƪǎ ƭƛƪŜΥ 

 

¢ƻ ǳǎŜ ƛǘΣ ȅƻǳ ŎƭƛŎƪ ǘƘŜ άŘƻǿƴ ŀǊǊƻǿέ ƻƴ ǘƘŜ ǊƛƎƘǘ ǎƛŘŜ ƻŦ ǘƘŜ ŦƛŜƭŘ ŀƴŘ ŎƘƻƻǎŜ ŀƴ ƛǘŜƳ ŦǊƻƳ ǘƘŜ 

list.   

Popup Box 
¸ƻǳ ǿƛƭƭ ŀƭǎƻ ǎŜŜ ǊŜŦŜǊŜƴŎŜǎ ǘƻ ǘƘŜ ǘŜǊƳ άtƻǇǳǇΦέ  ! ǇƻǇǳǇ contains a list of items to choose 

from.  You m ay only select items that are in the list.  You can add things to most lists by using 

the ellipsis button located next to the list.  If there is no ellipsis button next to the list, then you 

may not add or change the items in the list.  The popup looks like: 

  

Data Navigation  
¢ƻ ƴŀǾƛƎŀǘŜ ŘŀǘŀΣ ƻƴ ǎŎǊŜŜƴǎ ǎƛƳƛƭŀǊ ǘƻ ǘƘŜ tŀǘǘŜǊƴ ǎŎǊŜŜƴΣ ȅƻǳ ǿƛƭƭ ǳǎŜ ǘƘŜ ά±/wέ ŎƻƴǘǊƻƭǎ 

found at the top of the screen.  These controls look like this: 

 

To go to the first record, click . 

To go to the previous record, click . 

To go to the next record, click . 

To go to the last record, click . 

Modifying Records  
To modify records, you will use the three buttons to the left of the VCR controls: 
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To add a new record, click the .  The program will create a blank record template for you to 

complete. 

To delete a record, click the .  The program will delete the record. 

To save any changes you make to either a new record or existing record, click .  

IMPORTANT:  Saving, for the most part is automatic.  When you exit the program, your changes 

will be saved.  When you exit screens, your changes will be saved.  If you want to force your 

changes to be saved sooner, click the Save button.  Alternatively, Command-S works as does 

choosing File->Save.  

Undo 
And now a word about Undo/Redo.  Generally, Undo/Redo function the same as they always 

do, reversing (or re-doing) your previous action.  If you need to undo a record addition, there 

are cases where you may need to press undo twice (or more) to accomplish the task.  Be 

ƧǳŘƛŎƛƻǳǎΣ ŀƴŘ ŎŀǊŜŦǳƭΣ ƛƴ ȅƻǳǊ ǳǎŜ ƻŦ ¦ƴŘƻκwŜŘƻ ǎƻ ȅƻǳ ŘƻƴΩǘ ŜƴŎƻǳƴǘŜǊ ŀƴȅ ƛǎǎǳŜǎΦ  DŜƴŜǊŀƭƭȅΣ 

it is easier to use the Delete buttons to remove a record you just added. 

Using Grids 
In general, the grids follow the same rules as above, with some exceptions. 

To add a new record, click the button to the bottom left of the grid.  A blank row will 

appear. 

To delete a record, click the ōǳǘǘƻƴ ƴŜȄǘ ǘƻ ǘƘŜ ƎǊƛŘΩǎ ŀŘŘ ōǳǘǘƻƴΦ  ¢ƘŜ ǎŜƭŜŎǘŜŘ Ǌƻǿ ǿƛƭƭ ōŜ 

removed. 

To modify a record, simply click in the cell you want to change and change the data. 

ID Fields 
You will notice that an ID field is kept/displayed.  These are system identifiers that are used for 

sorting, etc., for some of the supporting screens (like Priorities).  
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On First Run 
The first time you run StashWiz, you should enter your information, particularly the default 

picture/scan directories. 

Preferences  
The following picture shows the Preferences screen: 

 

The screen is broken up into two sections, one for the Default Browse Directory, and the 

remainder for the label text for the Custom information tab on the items screen.   

Default Browse  Directory  
This field contains the default path and directory information ƻŦ ǿƘŜǊŜ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ōŜƎƛƴ 

browsing for pictures and files.  When scanning, this is also the location the picture is scanned 

to by default, which you may change at the time of the scan.  While we highly recommend your 

assigning a value to this field, the program will default to your home directory if you leave it 
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blank.  Using the ellipses button to the right of the field will display a dialog box allowing you to 

browse for the location instead of having to type it in by hand. 
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Licensing your produc t 
You are required to license your product.  At the bottom of the Manage Menu is a Licensing 

option.  After clicking that you will see the following screen: 

 

In the box under Instruction #4 will be character code that we need in order to license your 

copy of the software.   

Please follow the instructions on the screen and send us the requested information. 

The product will function for 10 days before shutting down ς ȅƻǳ ǿƻƴΩǘ ōŜ ŀōƭŜ ǘƻ ǳǎŜ ƛǘ from 

there on until it is licensed. 
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Menu Bar 
The following is the menu bar for the application: 

 

The Apple, File, Edit, Format, View, Window, and Help menu items are the standard menus with 

which you are probably quite familiar. 

The StashWizG menu has the following items: 

 

Other than the standard items, you will ǎŜŜ ŀƴ ŜƴǘǊȅ ŜƴǘƛǘƭŜŘ ά/ƘŜŎƪ ŦƻǊ ǳǇŘŀǘŜǎΦΦ.έ  ¦ǎŜ ǘƘƛǎ ǘƻ 

ensure you have the most up-to-date version of the software.   

The Manage menu has the following items: 
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These items lead you to the corresponding screens. 

The Browse menu has the following item: 

 

This leads you to the Browse screen, which is the first screen you see when you run the 

program. 
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Browse Screen 

 

¢Ƙƛǎ ƛǎ ǘƘŜ ŜȄŎƛǘƛƴƎ ǇŀǊǘ ƻŦ {ǘŀǎƘ²ƛȊϰ.  This screen displays your items ƛƴ ǘƘŜ ǳōƛǉǳƛǘƻǳǎ άŎƻǾŜǊ 

Ŧƭƻǿέ ǾƛŜǿ.  This type of view is an intuitive and easy-to-use interface by which to view your 

items. 

The Cover Flow Area 
This is the area where the pictures are displayed, with the center picture corresponding to the 

highlighted row in the table below. 

To use it, you may press the arrow keys or use the mouse scroll wheel.  If you have been 

working in the table below, you may need to click on the cover flow area in order to use the 

arrow keys once again to move the pictures.  If you are working in the table, the up-arrow or 

down-arrow keys will also move the pictures as well as change the row in the table. 
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The Table View Area  
The table below the cover flow area contains the most pertinent data for the items displayed.   

You may navigate this table by clicking on a row or using the up or down arrow keys to move 

rows. 

Show Item  
This button will display the item screen filtered to the item that is currently highlighted by the 

table. 

Search/Filter  
This search field will allow you filter out the items ȅƻǳ ŀǊŜƴΩǘ ƛƴǘŜǊŜǎǘŜŘ ƛn by using keywords 

ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ƛƴ ǘƘŜ ǾŀǊƛƻǳǎ ŀǘǘǊƛōǳǘŜǎΦ  /ƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƳŀƎƴƛŦȅƛƴƎ Ǝƭŀǎǎ ǿƛƭƭ ŘƛǎǇƭŀȅ ŀ ƭƛǎǘ ƻŦ 

available attributes by which to search/filter. 

Drag-N-Drop  
You can drag files (one or more) to this window to create item entries. 

Both image and other types of files can be processed.  If you drop an image, an entry will be 

created and the image will be associated.  If you drop any other type of file, an entry will be 

created and the file will be associated in the Files section of the item. 
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Items  

 

This is the main view for item maintenance.  Notice the tabs ς there is quite a bit of data to 

keep relative to an item, thus the need for organization on tabs.  Aside from the Name field, the 

remaining fields are optional.  While technically the Name field does not need to be filled in, we 

do recommend you provide a good, unique, name. 

Click the tab that has the data you wish to maintain. 

Info  Tab 
In the view above, you can see the main pattern data.  What follows is the description of each 

field and what you can do with it. 

Name:  The name for the pattern.  This is what shows as titles in the browse screens, so try not 

to make it too long. 
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Parent Item:  Does this item belong to another?  Is this item part of a set?  The Parent Item field 

allows you to create sets (like a tea set for which you might wish to track the specific items in 

the set) or groups (like baseball cards) to help facilitate viewing and so on. 

Category:  What kind of item is it?  Choose one from the list.  The ellipses button to the right 

allows you to add a new category. 

Importance:  How important is this item to you?  Choose one from the list.  The ellipses button 

to the right allows you to add a new importance item. 

Priority:  ²ƘŜƴ Řƻ ȅƻǳ ǿŀƴǘ ǘƻ άƘŀƴŘƭŜέ ǘƘƛǎ ƛǘŜƳΚ  /ƘƻƻǎŜ ƻƴŜ ŦǊƻƳ ǘƘŜ ƭƛǎǘΦ  ¢ƘŜ ŜƭƭƛǇǎŜǎ 

button to the right allows you to add a new priority item. 

Rating:  Iƻǿ άƎƻƻŘέ ƻǊ άŘƛŦŦƛŎǳƭǘέ ƛǎ ǘƘƛǎ ƛǘŜƳΚ  ²ƻǳƭŘ ȅƻǳ ǊŜŎƻƳƳŜƴŘ ƛǘ ǘƻ ǎƻƳŜƻƴŜ ŜƭǎŜΚ  

Choose one from the list.  The ellipses button to the right allows you to add a new rating item. 

Description:  Self-explanatory. 

Color:  ²Ƙŀǘ ŎƻƭƻǊ ƛǎ ǘƘŜ ƛǘŜƳΚ  ! ƭƛǎǘ ƻŦ ŎƻƭƻǊǎ ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ŦƻǊ ƻǘƘŜǊ ƛǘŜƳǎ ŦƻǊƳǎ ǘƘŜ ŘǊƻǇ-

down portion of the combo-box.  You may select one of those from the list or enter a new 

value. 

Picture:  The location of the file that is the picture of the item.  The ellipses button to the right 

will spawn an Open File dialog to select a picture. 

Location:  ²ƘŜǊŜ ƛǎ ǘƘƛǎ ƛǘŜƳΚ  ! ƭƛǎǘ ƻŦ ƭƻŎŀǘƛƻƴǎ ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ŦƻǊ ƻǘƘŜǊ ƛǘŜƳǎ ŦƻǊƳǎ ǘƘŜ ŘǊƻǇ-

down portion of the combo-box.  You may select one of those from the list or enter a new 

value. 

QOH:  Quantity On Hand.  How many of this item do you have? 

Length, Width, Height:  These fields capture the dimensions of the item. 

Dim. Unit:  This field contains the dimension unit to describe the length, width, and height, 

values such as inches, centimeters, feet, yards, meters, miles, etc.  A list of dimension units 

ȅƻǳΩǾŜ ŜƴǘŜǊŜŘ ŦƻǊ ƻǘƘŜǊ ƛǘŜƳǎ ŦƻǊƳǎ ǘƘŜ ŘǊƻǇ-down portion of the combo-box.  You may select 

one of those from the list or enter a new value. 

Scan Pic Button  

Of note is the button to the right of the Move Last Button.  This button, , the Scan Pic 

button, opens up a special dialog that allows you to retrieve images from any TWAIN-compliant 
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device (such as your scanner or digital camera).  Once you do so, it will put that image in the 

Picture field for you.  You may also use the scanning/image retrieval function to create your list 

of files on the Files tab.  By creating a new row, or selecting an existing one, for the Files table 

view, then clicking the Scan Pic button, you can then scan a document, or, for example, retrieve 

a picture of an item, to associate with your item. 

Open Pic Button  

Also of note is the button next to the Scan button.  This is the Open Pic button: .  If you 

have an image in the Picture field, clicking this button will display the image in your default 

image viewer/editor. 

Info 2  Tab 

 

This tab is a continuation of the Info tab. 


